IMonoxenue
0 3aIUTe MEePCOHATLHBIX IaHHBIX PAOOTHHKOB MAOY nercxumii cag Ne 15
«Cka3skay r. Jlepmonrosa

1. O6mue noJoKeHHsl

1.1. Ilensto mamHoro ITomokeHus sBJSETCA 3allUTa NepCOHABHBIX JIAHHBIX
pa6oraukoB MJIOY nerckuit can Ne 15 «Cxaska» OT HeCaHKI[MOHUPOBAHHOI'O
JOCTYTIa, HEIPABOMEPHOTO X HCTIONB30BAHMS MK yTpaTsl.

1.2. Hacrosmee ITonoxenue pa3paboTaHo Ha OCHOBaHHM crareii KoHCTUTYLUH
PO, Tpymosoro kojekca P, Komekca P® 00 aaMMHHCTPATHBHBIX
NpaBOHAPYIIEHUX, ['pakJaHCKOro KOZeKca P®, VYronoBHOro KoAeKca PD, a
Taxoke Dexepanproro 3akona «O6 urdopMariy, WHOOPMATH3ALMA U 3aIIUTC
UH(pOpMALTHHY.

1.3. IlepcoHanbHBIE J[@HHble OTHOCATCS K KaTerOpHH KOH(HUIEHIMATBHOM
urdopmarui. PexxuM KOHGHACHIMATEHOCTH TIepCOHAJBHBIX JAHHBIX CHUMACTCH B
citydasx 06e3IMuMBaHMs MK 10 UCTCICHUH 75 neT cpoka XpaHeHHUs], €CJIM HHOS HE
OIpeieIeHO 3aKOHOM.

1.4. Hacrosmee I[Tonoxenue yTBep)KIaeTcsi U BBOAUTCA B JefcTBUE TPUKA30M
zapeyromuM MJIOY netckuit can Ne 15 «Ckaskay» ¥ SBJISETCS 00s3aTeNbHBIM UL
HCIIOJIHEHHUS] BCeMH pabOTHUKAMM, MMEFOIMMH JOCTYII K TIepCOHATBHBIM aHHBIM
COTPYIHHUKOB.

2. TloHsiTHE H COCTAB MEPCOHAJBHBIX IaHHBIX

2.1. TlepcoHanbHble IaHHBIE paGotHuka - uHGOpMAIWs, HeoOxoAuMast
paGoTONATENO B CBA3M C TPYAOBBIMU OTHOLICHUAMH H Kacarolmecss KOHKpeTHOro
pabornuka. [Toa nHbOpMaLme o pabOTHUKAX MOHUMAIOTCS CBEACHUS O baxTax,
COOBITHAX M OOCTOATENBCTBAX  JKU3HH paGOTHHKA,  TO3BOJIAIOIIME
WIEHTU()UIUPOBATH €0 IMIHOCTb.

2.2. B cocraB nepcoHaJbHBIX JaHHBIX paboTHHKA MJIOY neTckui caj No 15
«Ckaska» BXOJIAT:

- aHKeTHBIE ¥ Ororpapuueckne TaHHBIE;

- 0Opa3oBaHKE;

- CBEJICHHS O TPYJOBOM U 00LIEM CTaXKE;

- CBEJIEHUSI O COCTaBE CEMBH;

- acTIOPTHBIE JaHHBIE;

- CBeJIeHMs O BOMHCKOM Y4eTe;

- CBeJIeHUs 0 3apabO0THOM IuIaTe COTPYAHUKA,



- CBEJICHUA O COIMAIBHBIX JIbIOTaX;

- CIICIIUAITLHOCTH;

- 3aHIMaeMast JI0JHKHOCTb;

- HUITMYUE CYAUMOCTEM;

- aJJpec MeCTa )KUTEIIbCTBRA;

- IOMaITHUH TeneoH;

- MECTO pabOThI WJIK y4€Obl YICHOB CEMbH U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIICHUH B CEMbE;

- COoJIepKaHue TPYAOBOIO JOTOBOPA;

- COCTaB JICKJIApUPYEMbIX CBEJACHHUN 0 HAIMYUU MAaTepPUATbHBIX [ICHHOCTEH;

- CoJIeprKaHue JIeKJIapaliy, TI0JaBaeMOi B HAJIOTOBYIO HHCIIEKITHIO;

- TO/JIMHHUKY W KOTIMH MPUKA30B M0 JIMYHOMY COCTAaBY;

- IMYHbIE JIeJIa U TPYIOBbIE KHUKKHU COTPYIHUKOB;

- OCHOBaHUS K MPUKa3aM 10 JUIHOMY COCTaBY;

- Jlena, CoJep)Kallhue Marepuaigbl [0 TOBBIMICHUIO KBATHU(PUKANMK |
MIEPETIOITOTOBKE COTPYIHUKOB, UX aTTECTAINH, CITY)KEOHBIM pacCIeI0BaAHUM;

- KOITUH OTYETOB, HAIIPABIISIEMBIC B OPTaHbl CTATUCTHUKH.

2.1. JlokyMeHTbI, ykazaHHble B M. 2.2. Hactosuiero I[lojoxxeHus, SBISIOTCS
KOH(DHMICHIIMATBHBIMU, XOTS, YYUTHIBAsS WX MAacCOBOCTb W €IUHOE MECTO
00pabOTKM W XpaHEHUS - COOTBETCTBYIOMIWN TpuQ OTpaHWYCHHS HA HHUX HE
CTaBUTCH.

1. O6paboTKa NePpCOHANBbHBIX TaHHBIX

3.1. [Tox 06pabOTKOM MEPCOHATBHBIX TAHHBIX PA0OTHUKA MOHUMAETCS MOTYUYEHUE,
XpaHeHue, KOMOMHHpOBaHHWE, Mepenadya WiIM J000e Jpyroe HCHOIb30BaHUE
MEPCOHANIBHBIX JaHHBIX PAOOTHHUKA.

3.2. B nensax obecrieueHus mpaB U CBOOO YeIOBEKa U rpakIaHWHA pabOTOIATENb
U €ro MPEeACTAaBUTENIN MpU 00pabOTKE MEPCOHABHBIX JAHHBIX PAOOTHHUKA 00S3aHBI
coOJII01aTh cieayrouue ooue TpeOOBaHus:

3.2.1. OGpaboTka MEepCOHANBHBIX IAaHHBIX PAOOTHHKA MOXET OCYIIECTBIISTHCS
UCKIIIOUUTENBHO B LEMAX o0ecreyeHus: COOJIOJEHUST 3aKOHOB U HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEWUCTBHUS PabOTHUKAM B TPYIOYCTPOICTBE,
OOy4eHHH ¥ TPOJBIKEHUU TO CIyk0e, oOecredeHusl JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIAI KOJMYECTBA M KauecTBa BBIMIOJHIEMOW paboOThl U
o0ecrnieueHns: COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu onpenenenun o0beMa U CoJiepKaHusi 00pabaThIBAEMBIX MTEPCOHATBHBIX
JAHHBIX paOOTHUKA pabOTOJaTENb JOJKEH PYKOBOACTBOBaThCS KoHCTHUTyLMEH
Poccuiickoit ®enepauun, TpydoBbIM KOJEKCOM U HHBIMU (DenepabHbIMU
3aKOHaMH.

3.2.3. TlonyuyeHue mnepcOHATBHBIX JAHHBIX MOMKET OCYIIECTBISATHCS KaK IyTeM
MPEICTABICHUS] WX CaMUM PAaOOTHUKOM, TaK M IyTEM TOJYyYCHHUS WX W3 HHBIX
VUCTOYHHKOB.

3.2.4. IlepcoHaibHble JaHHBIE CHEAyeT TMojy4yaTb Yy Hero camoro. Ecmu
NEPCOHAbHBIE JaHHbIE PA0OOTHHKA BO3MOXKHO MOJYYUTh TOJBKO Yy TpeThei



CTOpPOHBI, TO PabOTHUK JOJDKEH ObITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JIOJKHO OBITH MOJYYEHO MUCbMEHHOE corniacue. PaboTonarens JOMKEH COOOUTUTh
pabOTHUKY O IENsIX, MPEANnojaraéMblXx HCTOYHHMKAX W CHOCO0ax MOJyYeHUS
NEPCOHANIBHBIX JAHHBIX, a TaKXKe O XapakTepe NOoAJeKalluX MOJIYYCHHUIO
NEPCOHANIbHBIX JIAHHBIX W TOCJEJCTBUSIX OTKa3a pabOTHHUKA JaTh MUCHMEHHOE
corjacue Ha UX MOJy4yeHHUe.

3.2.5. PaGoTonaTens He MMEET MpaBa MOJIy4daThb U 00pabaThIBaTh MEPCOHAIBHBIC
JaHHBIC PA0OTHHUKA O €r0 TMOJUTHYECCKUX, PEIIMTUO3HBIX U WHBIX YOCKICHUSX U
YaCTHOM KW3HH. B ciy4asix, HENOCPEICTBEHHO CBA3aHHBIX C BONPOCAMHU
TPYJOBbIX OTHOIIEHUHM, JaHHbIE O YaCTHOW XU3HMU paboTHUKA (MH(pOpManus o
KU3BHENIEATEIIbHOCTH B c(epe CeMEUHbIX OBITOBBIX, JIMYHBIX OTHOIIECHUI) MOTYT
ObITh MOJy4YeHbl M 00paboTaHbl paboTOAATENIEM TOJBKO C €ro MUCHBMEHHOTO
corjacusi.

3.2.6. PabGoronaTens He UMEET MPaBO MOJydaTh U 00padaThIBaTh MEPCOHAIBHBIC
JTaHHblE PAa0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSAX WIH €ro
pO(COIO3HON JIEATETbHOCTH, 332 HCKIIOYEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

3.3. K o6paboTke, mepenaye M XpaHEHHIO TMEPCOHAIBHBIX JaHHBIX PaOOTHHKA
MOTYT UMeTh Aoctyn corpynauku MOV nerckuit cag Ne 15 «Ckaska:

- Oyxrajirepuu;

- ICIIONTPOU3BOIUTEIb;

- cTapuas MEeJIMIMHCKAsI CECTPA;

- 3aMECTUTEIIb 3aBEIYIOIIEH M0 y4eOHO-METOIMYECKOM padoTe;

- COLMAJIbHBIN IE€JIaror;

- 3aMEeCTUTEIIb 3aBeayromiero no AXY.

3.4. Vcionp30BaHKEe NIEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHUH C
LEJISIMH, ONPEIETUBIINMH UX MOJTyYECHUE.

3.4.1. IlepcoHaybHBIC JAaHHBIC HE MOTYT OBITH UCITOIH30BAHBI B IEIISIX TPUIMHCHUS
MMYIIIECTBEHHOTO M MOpPAJIbHOTO BpeAa TpakaaHaM, 3aTpyAHEHUS peaau3aluu
npaB u cBoOoj rpaxkaan Poccuiickoii denepanun. OrpaHuueHUE MPaB TPaxkaaH
Poccuiickoii ®@enepaniii Ha OCHOBE MCHOJb30BaHUS UHpoOpMalMu 00 uX
COLMAIBHOM  MPOUCXOXKJIEHUHU, O PACOBOM, HAIMOHAIBHOW, SA3BIKOBOM,
PEIIMTMO3HOM W TMAPTUMHOW MNPUHAIJIEKHOCTH 3alpelieH0 U Kapaercs B
COOTBETCTBHUHM C 3aKOHOJATEIHCTBOM.

3.5. [lepenava nmepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C COTJIACHS
pabOTHHKA WK B CIIyYasiX, MPSMO IPETyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.5.1. Ilpu nepenaue nmepcoHaNbHBIX JAHHBIX PabOTHUKA pabOTOHATENb TOJKEH
cOOJII0IaTh CleyIoHe TpeOOBaHUS:

- He coo0maTh TMepCOHAJIbHbIC JJaHHbIE paOOTHUKA TpeTheld CcTopoHE 0€3
MMCbMEHHOTO COIIacusi pa0OTHHMKA, 3a HCKJIIOYEHUEM CIIy4yaeB, KOrja 3TO
HEO0OXOAMMO B LEJISIX NPEeayNpeKICHUsT YIpO3bl )KMU3HU U 3I0POBbI0 pa0OTHHKA, a
TaK)Ke B CITy4dasx, yCTAHOBJICHHBIX (peepaibHbIM 3aKOHOM;

- HE COO0IIaTh MePCOHATBHBIC JTAaHHbIE PAOOTHHUKA B KOMMEPUYECKUX IETIsIX 0€3 ero
MACbMEHHOT'O COTJIACHS;



- IpEAYNPEAUTH JIUIL, MOTYYalOUUX NepCOHATbHbIC TaHHbIE pa0OTHUKA, O TOM, YTO
TU JaHHbIE MOTYT OBbITh HCIOJB30BAaHbI JHIIb B LENAX, JJII KOTOPBIX OHHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIUI[ MOATBEPKIEHUS TOTO, YTO 3TO IMPABUIIO
coOmofieHo. Jluila, monydaromue MNepcoHalbHbIE JaHHbIE PAOOTHHKA, OOSI3aHBI
COOJIIOJIaTh PEXKHUM CEKPETHOCTU (KOH(DHIEHIIMANBbHOCTH). [JJaHHOE TOJI0KEeHHE He
pacnpocTpaHsieTcss Ha OOMEH MEepCOHAIBLHBIMU JaHHBIMH PAOOTHUKOB B IMOPSIKE,
YCTaHOBJICHHOM (heJiepaabHbIMU 3aKOHAMU;

- pa3pelath JIOCTYIN K MEepCOHAIbHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIEHUATBHO
YIOJHOMOYEHHBIM JIUIaM, ompeieeHHbIM npukazoM nmo MOV nerckuii cag No
15 «Cxkazkay» , Ip1 3TOM yKa3aHHBIE JIUIAa JOKHBI UMETh IIPABO MOJYyYaTh TOJIBKO
T€ MEPCOHANbHBIC JaHHbIE PAOOTHHUKA, KOTOPbIE HEOOXOIMMBI ISl BBIMOJHEHUS
KOHKPETHBIX (DYHKITHIA;

- HE 3ampamuBaTh HH(OPMALMIO O COCTOSHHUU 370pOBBbS pabOTHUKA, 3a
UCKJIIIOYEHHEM TEX CBEIECHUMN, KOTOpbIE OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUS pA0OTHUKOM TPYAOBOU (PYHKIIUU;

- TepeaBaTh NEPCOHATBHBIE JaHHbIE PA0OTHHUKA MPEICTAaBUTENSIM PaOOTHUKOB B
MOpSAZKe, YCTAaHOBIEHHOM TpymoBBIM KOJEKCOM, W OrPaHUYUBATH ITY
UHPOPMAIIMIO TOJIBKO TEMH NEPCOHAIBHBIMH JAaHHBIMA pPAaOOTHHKA, KOTOPHIC
HEOOXOMMBI JJIs BBITIOTHEHHS YKa3aHHBIMU MPEICTABUTEISAMH WX (DYHKIIAHA.

3.5.2. Tlepenava mepcoHaIBHBIX JAHHBIX OT JIEPKaTeNs MM €ro MpecTaBUTeNeh
BHEITHEMY MOTPEOUTEIIO MOKET JOIMYCKAThCSI B MUHUMAIBHBIX 00bEMAax U TOJIBKO
B LEJISIX BBINOJIHEHUS 3a/lad, COOTBETCTBYIOUIMX OOBEKTHBHON mNpuyuHE cOopa
ATUX JAHHBIX.

3.5.3. Tlpu mepenave mepcoHaIbHBIX JAHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM
yuciie ¥ B KOMMEPYECKMX LENsIX) 3a Mpeiesibl OpraHu3aluuu paboToiarenb He
JOJDKEH cOooOILIaTh 3TH JIaHHbIE TpPeThel CTOpOHE 0e3 MHMCbMEHHOI'O COTJIacHs
paboOTHHKa, 3a HWCKIIOYEHHEM CIIydyaeB, KOrja JSTO HEOOXOAUMO B IEJsX
NPEIyNpPEeXKACHNS YIPO3bl KXU3HU U 3A0POBBI0 PabOTHUKA WM B CIydasx,
YCTaHOBJICHHBIX (peIepabHbIM 3aKOHOM.

3.6. Bce Mepsl KOH(UAEHIMAIBHOCTH TpU cOOpe, 00paboTKe M XpaHEHUH
NEPCOHAIBHBIX TaHHBIX COTPYAHHMKA PACIPOCTPAHSIOTCS KaK Ha OyMakHbIE, TaK U
Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN UH(OPMALIHH.

3.7. He pomyckaercss oOTBeUaTh Ha BOIPOCH, CBS3aHHBICE C Tepeaadei
NePCOHANbHOM MH(GOpMAaIINH 10 TeepoHy Win (akcy.

3.8. XpaHeHuwe TMepPCOHATBHBIX MAHHBIX JOJKHO TMPOUCXOAUTh B TOPSJKE,
UCKJTIOYAIOIIEM UX YTPaTy WIH WX HETIPaBOMEPHOE MCIOJIb30BaHHUE.

3.9. Ilpu mpuUHATHM PEIICHUIN, 3aTPArvBaIONIUX WMHTEPEChl PpPabOTHHKA,
paboTojgaTenlb HE HMMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JIaHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOYUTEIBHO B Pe3yJbTaTe UX aBTOMAaTU3UPOBAHHOMN
00paOOTKU WM 3JIEKTPOHHOro moiydeHus. PaboTomarens y4UTHIBaeT JUYHbBIE
KauecTBa pabOTHHKA, €T0 T0OPOCOBECTHBIN U Y()PEKTUBHBIN TPYI.

2. locTyl K NepPCOHATbHBIM JAHHbIM

4.1. BayTpeHHuil 1octyn (JOCTYIl BHYTPHU OPTraHU3ALINH).



4.1.1. TlpaBo goctyna K NepCOHAIbHBIM JAHHBIM COTPY/IHUKA UMEIOT:

- 3aBEAYIOLLNM;

- 3aMECTHUTEIIN 3aBEAYIOIIETO;

- caM pabOTHUK, HOCUTEIb JAHHBIX;

- JpyTrUe COTPYIHUKHU OPTaHU3allUU MIPU BHITOJHEHUN UMU CBOUX CITYKEOHBIX
00s3aHHOCTEH.

4.1.2. TlepedeHp Wi, UMEIOIINX TOCTYIT K TMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
omnpezensiercs nmprukasom 3aseayromniero MJIOY.

4.2. BaenrmHwmii 10CTyTI.

4.2.1. K yncimy MaccoBBIX MOTpeOUTENEH IEPCOHATBHBIX JaHHBIX BHE OpTraHU3aINH
MOXHO OTHECTU TOCYJAapCTBEHHbIE M HErocyJapCcTBEHHbIE (YHKIIMOHAJIbHBIC
CTPYKTYPBI:

- HaJIOTOBBIC MHCIICKITUY;

- IPAaBOOXPAHUTEIIbHbIE OPTaHbI;

- OpraHbl CTATHCTHKH;

- CTpaxoBbIC arCHTCTBA,

- BOGHKOMATHI;

- OpraHbl COIUAIBLHOTO CTPAXOBAHMS;

- IEHCUOHHBIE (DOH/IBL;

- TTOApa3IeNICHUs MyHHUITUTIATHLHBIX OPTAHOB YIIPABJICHHUS;

4.2.2. Haa3opHO-KOHTPOJBHBIC OpTraHbl UMEIOT JOCTYN K WH(OpMAIMKA TOJIHKO B
chepe cBoei KOMIIETCHIINH.

4.2.3. Opranu3zaiuu, B KOTOPbIE COTPYIHUK MOYKET OCYIICCTBIIATH MEPEUNCICHHUS
JICHEKHBIX CPEACTB (CTpaxoBble KOMIIAHUU, HETOCYJAPCTBEHHBIC TEHCHUOHHBIC
dboHAbI, 0JArOTBOPUTENBHBIE OpPTaHWU3AIMH, KPEAUTHBIC YUPEKIEHHUS), MOTYT
MOJIYYUTh JIOCTYN K TMEPCOHAIBHBIM JAHHBIM pPA0OTHHKA TOJBKO B CIy4yae €ro
MUCBMEHHOTO pa3perieHusl.

4.2.4. Jlpyrue opranu3aiuu.

CBeneHust 0 paboOTarOIIEM COTPYIHUKE WA YK€ YBOJICHHOM MOTYT OBITh
MPEIOCTABIIEHBI IPYTOM OpraHu3aIlii TOJIbKO C MUCHhbMEHHOTO 3ampoca Ha OJlaHKe
OpraHW3allid, C TPUIIOKCHHEM KOMHHM HOTAPHAIBHO 3aBEPEHHOTO 3asBICHUS
paboTHUKA.

[TepconanbHbBIE JaHHBIE COTPYIHUKA MOTYT OBITh TIPEIOCTABICHBI POACTBEHHUKAM
WJIM YJICHAM €T0 CEMBH TOJIBKO C MUChbMEHHOTO pa3pelieHus: CaMOTo COTPYIHUKA.
B cnywae pas3Boma ObiBIIasg cynpyra (Cympyr) HUMEIT IpaBO OOpaTUThCS B
OpraHu3allii0 C THUCbMEHHBIM 3alpocoM O pa3Mepe 3apaboTHOM  TIaThl
corpynnuka 6e3 ero cornacus (YK P®).

3. 3amuTa nepcoHaNbHBIX JAHHBIX

5.1. [log yrpo30il WM OMACHOCTHIO yTPaThl MEPCOHATIBHBIX JIAHHBIX MOHUMAETCS
€AUHUYHOE WJIM KOMIUIEKCHOE, PEaJbHOE WM MNOTEHIMAJIbHOE, aKTHUBHOE WIH
[IACCUBHOE TPOSBJIECHUE 3JIOYMBIIUICHHBIX BO3MOYKHOCTEW BHEUNIHUX WIIH
BHYTPEHHUX HCTOYHHMKOB YIpO3bl CO37aBaTh HEOJAronpuaTHbIE COOBITHS,
OKa3bIBaTh JECTAOUIM3UPYIOLIEe BO3IEHCTBIE HA 3aIUIIAEMYI0 HH()OPMALIHIO.



5.2. Puck yrpo3sl m00bIM HMH(POPMALMOHHBIM pecypcaM CO3[Al0T CTUXHUITHBIC
OenCTBUs, DKCTpEMallbHbIE CHUTyallud, TEPPOPUCTHUECKUE MACHCTBUSA, aBapuu
TEXHUYECKUX CPEJCTB U JIMHUI CBS3H, Jpyrue oOBEKTHUBHBIE OOCTOSTENbCTBA, a
TaK)K€ 3aMHTEPECOBAaHHBbIE M HE3aUMHTEPECOBAHHBIE B BO3HUKHOBEHHH YTPO3bI
1A,

53. 3ammuTta mNEpPCOHAJBHBIX  JAHHBIX  MPEACTABISAET COOOM  JKECTKO
periiaMeHTUPOBAHHBIM u JTUHAMUYECKU-TEXHOJIOTUYECKHM npotiecc,
NpeayNpeX a0 HapylIeHHe JOCTYMHOCTH, LEIOCTHOCTU, JOCTOBEPHOCTH U
KOH(DHICHIIMATLHOCTH ~ MEPCOHAIBHBIX  JAHHBIX M B  KOHEYHOM  CYETE
0o0eCreunBaOIUNA  TOCTATOYHO HAJEKHYI0 O€30MacHOCTh HWH(GOpMalud B
MPOIIECCE YIPABICHYECKON U MTPOU3BOJCTBEHHON ACSTEILHOCTH KOMITAHUH.

5.4. 3amura NEpPCOHANBHBIX [JAHHBIX pa0OTHHKAa OT HENPaBOMEPHOIO UX
WCIIOJIb30BAHUSL WM YTpaThl JOJKHA ObITh oOecriedyeHa paboToaaresieM 3a CYeT
€ro CpPe/ICTB B MOPSAJKE, YCTAHOBICHHOM (eiepaabHbIMU 3aKOHAMHU.

5.5. «BHYTpeHHsIs 3aIUTay.

5.5.1.  OCHOBHBIM  BHHOBHMKOM  HECAaHKIIMOHUPOBAHHOTO  JIOCTyma K
NEPCOHANBHBIM JIaHHBIM SIBIISIETCSI, KaK TMPaBUIO, TMEPCOHAN, paboTalomui c
JOKyMEHTaMH U 0a3amMl [aHHBIX. PermameHTamwsi [IOCTynma TIepcoHala K
KOH(HICHIINATEHBIM CBEICHUSIM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HAIlPaBJICHUH  OpPraHW3AallMOHHOW  3amuThl  WHOpMaruu U
npeaHa3HaYeHa MAJis pa3rpaHUYCHUS TMOTHOMOYMN MEXKAY PYKOBOIUTEISMU U
CHEIMATUCTAMH OpPTraHU3aIlNH.

5.5.2. Jlma oO0ecriedeHMM BHYTPEHHEH 3alUThl MEPCOHAIBHBIX  JIAHHBIX
PabOTHUKOB HEOOXOAUMO COOJIOIATh PSIJT MEP:

- OrpaHWYEHUE ¢ perjaMeHTalus CcocTaBa pPaOOTHUKOB, (YHKIIMOHAIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(MUICHITUATBHBIX 3HAHHI;

- cTporoe u30uparenTbHOE W OOOCHOBAaHHOE pAacCHpeesieHne [TOKyMEHTOB H
uH(bOpMAIUU MEXKITYy paOOTHHUKAMU;

- palMoHaJbHOE pa3MellleHue padounx MecT pabOTHUKOB, MPU KOTOPOM
UCKITIOYaJIOCh ObI 0ECKOHTPOJIbHOE UCTIOJIb30BaHUE 3alUIIaeMON HH(pOpMaInu;

- 3HaHUE PAO0OTHUKOM TpPeOOBAaHWUN HOPMATHBHO-METOJIUYECKUX TOKYMEHTOB TIO
3amuTe HHOOPMAIMN U COXPAHCHUH TaiHbI;

- HaIMYHE HEOOXOJWMBIX yCIOBHM B TOMENIEHHH it paboThl  C
KOH(HMICHIIMATLHBIMU JOKYMEHTaMH ¥ 0a3aMu JaHHBIX;

- OTIpEJICJICHUE U PETJaMEeHTAIUsl COCTaBa PaOOTHUKOB, UMEIOLIUX MPaBO JOCTYyIa
(BX0/a) B IOMEIICHHE, B KOTOPOM HAaXOUTCS BBIYUCIUTEIbHAS] TEXHHUKA,;

- OpraHu3aIys MopsAaIKa YHUITOKEHUS HH(DOpMaIuy;

- CBOCBPEMEHHOE BBISIBICHHE HapyIICHUs TPeOOBAaHUHN pa3pelIUTeIbHON CHCTEMBI
J0CTyTa pabOTHUKAMH YUPEKICHUS,

- BOCIIUTATENbHAS M Pa3bICHUTENbHAS paboTa C COTPYIHUKAMHU YUPEKICHUS IO
MPEAYNPEKICHUIO YTPATHI IIEHHBIX CBEICHU MpU paboTe ¢ KOH(GUIEHITNATLHBIMA
JIOKyMEHTaMU;

- HE JIONyCKaeTCs BbIJavya JIMYHBIX JIeJl COTPYIHUKOB Ha paboune mecra. JInuHbie
Jiena MOTYT BBIJABaThCcsl Ha paboume Mecta Tojibko 3aBeaytomemy JIOVY,
pabOTHHKAM NIEPCOHAa W B UCKIIOYUTENIBHBIX CIydasx, [0 MUCHhbMEHHOMY



paszpemenuto 3apenyromiero MbB/IOY, (Hanpumep, npu MOATOTOBKE MaTepUalioB
JUTSL aTTECTAINK paOOTHHUKA).

5.5.3. 3amuTa nepcoHaNbHBIX JAHHBIX COTPYIHUKA Ha SJEKTPOHHBIX HOCUTEISX.
Bce mamku, coaepskariyie MepCOHAbHbIE JAHHBIE COTPYIHUKA, JTOJDKHBI OBITH
3aIUIIEHBI TAPOJIEM. .

5.6. «BHemnHss 3amuTaY.

56.1. na  3amutel  KOHQUIAEHIMAIbHONM  WH(OpPMALKMKU  CO3MAIOTCA
LeJICHANPABJICHHbIE ~ HEOJAronpusiTHbIE  YCJIOBHS M TPYAHONPEOAOIUMBIE
NPEensATCTBUA I JIMIA, [BITAIOMIETOCS COBEPLIINTh HECAHKIIMOHWPOBAHHBIM
JIOCTYII u OBJIAJICHUE uH(popMaIuei. Lensro 151 pe3yIbTaTOM
HECaHKIIMOHUPOBAHHOTO JIOCTYIa K HHPOPMAIIMOHHBIM PECYypcaM MOXKET ObITh HE
TOJIBKO OBJIAJICHAE IIEHHbIMH CBEICHUSMHU M HMX MCIOJb30BaHUE, HO U UX
BUJIOM3MEHEHHE, YHUUYTO)KCHHE, BHECEHHE BHpyca, MOAMEHa, (anbcupukanms
COJIep>KaHUs PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Ilogx mTOCTOPOHHHM JIUIIOM TOHUMAETCS JIO00E JHUI0, HE HMEIoIIee
HEIMOCPEJICTBEHHOIO OTHOILIEHUS K JIEATEIbHOCTH YUYPEXKJICHHS, IOCETUTENH,
pabOTHUKH JIPYTUX OPraHU3ALMOHHBIX CTPYKTYp. [locTOpoHHME NUIa HE TOKHBI
3HATh pacnpeneneHue (QyHKUHA, pabodyure MpPOIECChl, TEXHOJIOTHUIO COCTaBIECHUS,
oopMieHUs, BEJECHUSI U XPAaHEHUS JIOKYMEHTOB, /€] U pabodynxX MaTepuajioB B
YUPEKIACHUM.

5.6.3. [ns oOecrieyeHus: BHEIIHEW 3allIUThl IEPCOHANBHBIX JAHHBIX COTPYIHUKOB
HEO0OXO0IMMO COONTIOAATh PS MEp:

- IOPSAJOK NTPUEMA, YUETA U KOHTPOJIS AEATEIbHOCTU MOCETUTEIIEH;

- IPOITYCKHOW PEXKUM OpPraHUu3alu;

- YUYET U MOPAJIOK BbIIAYU YIOCTOBEPEHUN;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CATHAJIN3ALINY;

-MOPSAOK OXPAHbI TEPPUTOPHUH, 3TAHUHN, TOMEILIEHU, TPAHCTIOPTHBIX CPECTB;

- TpeOOBAHMS K 3alIUTE MH(POPMALIMU IPU UHTEPBBIOMPOBAHUU U COOECETOBAHUSX.
5.7. Bce nuiia, cBsi3aHHbBIE C TIOJIy4€HHEM, 00paOOTKOM U 3aIUTON MEPCOHATBHBIX
JAHHBIX, 00s3aHbl MOAMMCATH 00S3aTENBLCTBO O HEPA3MJIAIIEHUH MNEPCOHATBHBIX
JAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH MEpCOHATBHBIC JaHHBIE 00€3IMYNBAIOTCSI.

59. Kpome Mep 3ammThl NEPCOHATBHBIX  JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIATEILCTBOM, paldOTOJaTENN, PAOOTHUKKM W WX TNPEICTaBUTEIA MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

4. IlpaBa u 00s13aHHOCTH Pa0OTHHKA

6.1. 3akperuieHune mpaB pabOTHHKA, PETIAMEHTHUPYIOIIUX 3alllUTy €ro
MEPCOHANBHBIX ~ JaHHBIX, OOECMEYMBAET COXPAHHOCTh TIOJMHOW U TOYHOM
uH(MOPMAITUU O HEM.

6.2. Pabotnuku MJIIOY nerckuit cag Ne 15 «Ckazka» W WX TPEACTaBUTEIU
JIOJDKHBI OBITh O3HAKOMJIEHBI TIOJ] PACIUCKy C JOKYMEHTAaMH OpTraHHU3alllH,
YCTaHABJIMBAIOIIMUMU TOPSI0K 00pabOTKHU MEePCOHATBHBIX JaHHBIX paOOTHUKOB, a
TaKkxe 00 MX IMpaBax U 00s13aHHOCTSIX B 3TOM 00JaCTH.



6.3. B memsax 3ammThl NepcoHaNbHBIX JAHHBIX, XpaHAIIUXCs y paboTonaress,
pabOTHUK UMEET MPaBO:

- TpeboBaThb MCKJIIOYEHUS WM UCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEePCOHAIBHBIX JJAHHBIX;

- Ha CBOOOIHBIN OCCIUTATHBIN JTOCTYN K CBOUM MEPCOHAIBHBIM JaHHBIM, BKITFOYAs
MpaBoO Ha MOJIyYEHHE KOMHM JTF000# 3amucH, cojJiepKalllei epcoHaIbHbIE TaHHbIE;
- TEpCOHAJbHBIE JAaHHBIE OIICHOYHOIO XapakTepa JIOMOJHUTH 3asBICHUEM,
BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pCHUS;

- OTIPEIETISATH CBOUX MPEACTABUTENEH IS 3aIIUThl CBOMX MEPCOHATIBHBIX JAHHBIX;

- HA COXPAHEHHUE U 3aIUTY CBOCH JIMYHOW U CEMEWHOMN TaMHBI.

6.4. PaboTHUK 00513aH:

- mepenaBaTh pabOTOMATENIO WM €r0 MPEICTABUTENI0 KOMIUJIEKC JTOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX TMEPCOHAIBHBIX [JIAHHBIX, COCTAB KOTOPBIX YCTAaHOBJIICH
TpynoBbM kogekcom PO.

- CBOEBPEMEHHO CO00IIaTh paboToAaTENI0 00 U3MEHEHUU CBOUX IMEPCOHATBHBIX
JTAHHBIX.

6.5. PaGoTHuKM cTaBsT paboromarenis B U3BECTHOCTh 00 M3MEHEHMH (aMUIIUH,
MMEHH, OTUYECTBA, IaThl POXKACHUS, UTO MOJTYyYaeT OTPAKEHUE B TPYJIOBOM KHHUKKE
HA OCHOBAHUU MPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIUMOCTH U3MEHSIOTCS
JaHHble 00 o00pa3oBaHuM, MNpodeccud, CIEeUUATbHOCTH, MPHUCBOCHHH HOBOIO
paspsiaa u mp.

6.6. B mensax 3ammThl YaCTHOM JKU3HH, TUIHON M CEMEWHON TalHBI paOOTHHUKHU HE
JIOJDKHBI OTKa3bIBAThCS OT CBOETO IMpaBa Ha 00pabOTKy MEPCOHATBHBIX JTaHHBIX
TOJIBKO C MX COTJIACHsI, IOCKOJIBKY 3TO MOXKET MOBJICUb MPUUYNHEHHE MOPAJILHOTO,
MaTepHalbHOrO Bpea.

5. OTBETCTBEHHOCTH 32 pa3rianieHue KoHQUuIeHIMaIbHOH HHpopmanuu,
CBSI3AHHOM € MePCOHAJBbHBIMHU JAHHBIMHU

7.1. TlepcoHanbHasi OTBETCTBEHHOCTb - OJHO M3 TJaBHbIX TPeOOBAHUI K
opranu3aiuy (yHKIMOHUPOBAHUS CUCTEMBI 3alIUThl EPCOHATBLHON MH(pOpMaLUu
1 00s13aTeNIbHOE ycloBUE oOecrieueHus 3PHEKTUBHOCTH ITOU CUCTEMBI.

7.2. Opumnuyeckue u (uU3MUECKHE JMIA, B COOTBETCTBUU CO CBOUMH
MOJIHOMOYMSIMU ~ BIaJielolue uHpopManuendn o TpaxzaaHax, MOJydalollue u
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOATEIbCTBOM
Poccuiickoit denepannn 3a HaApyIICHUE PEKUMA 3aIIUTHI, 00PaOOTKU U MOPSIKa
UCITI0JIb30BAHUS ATOM MH(POPMALIUH.

7.3. PykoBonuTenb, paspelaromuii JoCTyll COTPYIHUKA K KOH(UIECHIUATEHOMY
JIOKYMEHTY, HECET EPCOHAIIbHYIO0 OTBETCTBEHHOCTH 3a JaHHOE pa3pelieHue.

7.4. Kaxnpli  COTpYIHUK  OpraHU3AIMH, TOJYyYaOIHUid  uisi  paboThI
KOHQUICHIIMATBHBIA JTOKYMEHT, HECeT EAMHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTb HOCHUTENS U KOHPHUACHINATBLHOCTh HH(OPMALIUH.

7.5. Jlunia, BUHOBHBIE B HAPYLUICHUH HOPM, PETYJIUPYIOLIUX MOIy4eHHe, 00paboTKy
U 3alllUTy NEPCOHAJBHBIX JAaHHBIX PaOOTHHKA, HECYT AMCLHUILUIMHAPHYIO,



aAMUHHACTPATUBHYIO, FPaXXKIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (heiepaTbHbIMU 3aKOHAMHU.

7.5.1. 3a HeucCHoJHEeHHE WM HEeHaJJieXkallee HCIOIHEeHHE PAa0OTHUKOM IO €ro
BUHE BO3JIO’KEHHBIX Ha HEro OO0s3aHHOCTEW MO COOMIOACHUIO YCTAaHOBJIECHHOTO
nopsiika paboThl CO CBEICHUSIMU KOH(UACHIMAIBLHOTO XapakTepa paboToaaTelnb
BIIPABE€ MPUMEHATh MPELYCMOTPEHHbIE TpyIOBBIM KOJIEKCOM JMCLUILUIMHAPHBIE
B3bICKaHUSI.

7.5.2. JIOMKHOCTHBIC JHIlA, B OOS3aHHOCTh KOTOPBIX BXOJWUT BEIICHUC
NEPCOHANIbHBIX  JAHHBIX  COTPYAHUKA, OO0s3aHBl  00ECIEUUTh  KaKIOMY
BO3MOXHOCTh O3HAKOMJIEHUS C JOKYMEHTAMH U MaTepHalaMH, HEIOCPEICTBEHHO
3aTparuBalolMMU €ro IpaBa U CBOOO/IbI, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B MPEJOCTABICHUH COOPAHHBIX B YCTAHOBJICHHOM MOPSIKE
JIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TAKUX JOKYMEHTOB WIIH
MHOM  MHpOpManuMM B  ClydasX, HOPEAyCMOTPEHHBIX  3aKOHOM,  JIMOO
MPEIOCTABIECHUE HEMOJHOM WM 3aBEIOMO JIO)KHOW WH(pOpMAIMu - BJIEYET
HaJOKE€HHWE Ha JIOJDKHOCTHBIX JIMII aJMUHUCTpPAaTUBHOTO ImTpada B pasMmepe,
onpeznensieMmoMm Kopekcom 00 aMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

7.5.3. B cooTBercTBUU ¢ ['pakJaHCKUM KOJIEKCOM JIMIIA, HE3aKOHHBIMUA METOAAMHU
NOJyYUBIIME HH(OPMALIMIO, COCTaBISIOLIYIO CIYXEOHYIO TailHy, 0Os3aHbI
BO3MECTUTh IPUYNHEHHBIE YOBITKH, IPUYEM TaKasi *e 00sS3aHHOCTh BO3JIaraeTcs U
Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 32 HAPYILIEHUE HEIPUKOCHOBEHHOCTH YaCTHOU
XKU3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHWE WJIM PacHpOCTPAHEHUE CBEICHHM O
YaCTHOM JKWU3HU JIMLIA, COCTABJISIONIETO €ro JUYHYIO WM CEMENHYIO TaiiHy, 0€3 ero
corjacusi), HEMpPaBOMEPHBIM JOCTYNl K OXpaHAEMOW 3aKOHOM KOMIBbIOTEPHOU
uH(poOpManuy, HENPABOMEPHBIA OTKa3 B IMPEIOCTAaBICHUU COOpPAHHBIX B
YCTaHOBJICHHOM MOPSIIKE JOKYMEHTOB U CBEICHUN (€CIM 3TH JESHUS NMPUUNHUIH
Bpel MpaBaM M 3aKOHHBIM HWHTEpPEcCaM Tpa)KJaH), COBEPUICHHBIE JIMLOM C
HCIIOJIB30BaHUEM CBOCTO CIIY’KEOHOTO TMOJI0KEHHUSI HaKa3bIBaeTCs mrpadom, JTuoo
JUIICHUEM T[paBa 3aHUMATh ONPEIECICHHBbIE JOJDKHOCTH WM 3aHUMAaThCs
OTIpEJICTICHHOMN JeSATEIBHOCTHIO, JINOO apecToM B cooTBeTCcTBUM ¢ YK PD.

7.6. HempaBoMmepHOCTb JESTENIBHOCTH OPraHOB TOCYJIApPCTBEHHOM BIACTU H
opraHu3anuid 1mo cOOpy M HMCHOJB30BAHUIO MEPCOHAIBHBIX AAHHBIX MOXET OBITh
YCTaHOBJIEHA B CyZICOHOM MOPSIZIKE.






